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EMERGENCY SUPPORT SHELTER

NAME__Doe, Jane  POSITION_SA/DV Adv__WEEK ENDING___________

DATE SA DV HOURS
WORKED

Sun
Mon
Tue
Wed
Thur
Fri
Sat
Sun
Mon
Tue
Wed
Thur
Fri
Sat

TOTAL

SICK
VAC.
HOL.
OTHE
R

TOTAL

TOTAL HOURS_______
_________________________________ _____________________________________

EMPLOYEE SIGNATURE SUPERVISOR SIGNATURE
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EXPENSES

TOTAL ADMIN FR SUB DV DV-LA SA CVAP CHILDREN 

Salaries Admin 110,808.00 110,808.00 

Salaries Program 438,645.00 222,341.00 31,174.00 60,791.00 103,362.00 20,977.00 

Employee Benefits/Costs 132,507.00 25,227.00 36,476.00 10,586.00 16,115.00 35,197.00 8,906.00 

Professional Services 10,500.00 4,407.00 677.00 2,200.00 2,539.00 677.00 

Occupancy 54,560.00 2,687.00 25,986.00 3,288.00 7,462.00 11,849.00 3,288.00 

Client Exp 31,637.00 16,671.00 831.00 993.00 10,000.00 3,142.00 

Sub Contracts 145,806.00 145,806.00 

Program Supplies/Costs 70,754.00 30,920.00 2,054.00 5,425.00 29,723.00 2,632.00 

Fundraising Exp 6,500.00 6,500.00 
Trainings/Travel

19,500.00 3,324.00 1,000.00 2,900.00 11,776.00 500.00 

TOTAL EXPENSES 1,021,217.00 138,722.00 6,500.00 145,806.00 340,125.00 49,610.00 95,886.00 204,446.00 40,122.00 

Allocation of Admin 64,886.00 8,950.00 24,612.00 33,562.00 6,712.00 

EXPS W/ ALLOCATED ADMIN 1,021,217.00 138,722.00 6,500.00 145,806.00 405,011.00 58,560.00 120,498.00 238,008.00 46,834.00 

SUPPORT AND REVENUE

TOTAL UNDESIGNATED DV DV-LA SA CVAP CHILDREN 

Government Grants/Contracts 823,369.00 145,806.00 248,613.00 56,601.00 110,020.00 236,234.00 26,095.00 

Other Grants 12,288.00 8,500.00 3,788.00 

Donations 102,755.00 6,500.00 72,440.00 1,128.00 7,670.00 1,378.00 13,639.00 

United Way 70,192.00 68,377.00 1,815.00 

Restricted 11,663.00 6,131.00 831.00 993.00 396.00 3,312.00 
Interest Income

950.00 950.00 

TOTAL SUPPORT & REVENUE 1,021,217.00 - 6,500.00 145,806.00 405,011.00 58,560.00 120,498.00 238,008.00 46,834.00 

REVENUE - EXPENSES - - - - - - - -

Allocated Undesignated Amounts

NET INCOME - - - - - - - - -
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190.40.755.250.53.251.67.2519TOTAL

0.50.51Mary

0.50.51Lekechia

0.50.5New Hire

0.50.51Misty

0.50.5Amanda

0.50.51DiAnn

0.50.5Nancy

11Juli

11Jacinta

0.250.25Darla

0.750.75Laurie H

0.50.5New Hire

0.250.751Bekah

0.250.250.51Evelyn

11Jeanie

11Stephanie

0.50.5Josie

11Heather

0.40.61Hazel

0.250.751Kathy

0.50.5Lesieli

11Sonny 

11Miriam

STOPChildrenCVAPSA-MCSADV-LADVFTE



$50,960.008,155100%Total

$2,687
4305.27%ADMIN

$8,249
1,32016.19%CVAP

$7,461
1,19414.64%SA

$32,5635,21163.90%DV

TotalSquare Ft%Program

Allocating $50,960.00 

(Continued sample)
Programs Square Foot Allocation
(figures are rounded up)
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